NTNU General English Credit Waiver Procedure

Step 1

Please Sign in into the [NTNU Information Portal system] - [Application (more)] -
[Educational Administration Related System] - [Academic Information System for

Students]
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Step 2
Click [Information About Your Grades] - [Credit Transfer Application for Required English
Courses] - [ + Add English Course]
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Step 3

Credit Transfer Application
All enabied flelcs are required.
Student 1D: 413570320
Academic

1141
year/semester:

Credit transfer

General English courses
category:

Credit tran:
Transfer from one course to three >
method:!

language 1-1-Choose the test name

proficiency tests:
: [EPREEIENIN IELTS [7@8(&)kLE]
Commentl: 1-1-Choose the test name
Only allowed to input D0UB7A1 English (1), DOUBBAL English (11), or 00UBSA1
English (III)
Course cudel.:l English{I) 7 I

Departmentl: CU-HEH
Chinese namel: %X (=)
English namel: English (I)

Creditsl: 2.0

Course codez:l English{IT) -

Department2: CU-HEH
Chinese name2: %X (Z)
English name2: English (I1)

Credits2: 2.0

Course mdeSi English{III} - I

Department3: CU-HEH
Chinese name3: #X () : XPAEAE
English name3: English (III): Literature and Culture
Credits3: 2.0

« After clicking [ + Add English
Course] , there will be a [Credit
Transfer Application Form]

Please input the following
information:

1. Credit Transfer Method:

- Transfer from one course to another,
- Transfer from one course to two,

- Transfer from one course to three.

2. Select the language proficiency test
that you have.

3. Select the Course Code for Credit
Waiver. Only the following courses are
eligible for entry:

- 00UB7A1 English (1)

- 00UB8AL English (1)

- 00UB9AL English (I11)

4. Click the “Save” button

5. You may add, edit, or delete data. After verifying that all course information is correct, click
“Submit Application” and confirm your contact number.

6. After confirmation, a window will appear asking “Do you wish to print the General English

Credit Waiver Application Form?”

- Ifyou select [Yes] , the application form will be downloaded automatically.

and proceed to Step 5

- Ifyou select [No] , a message will appear stating: “Your application has been
successfully submitted. To print the General English Credit Transfer Application Form,
please go to the [Check Credit Transfer Application Records] ™ and proceed to Step 4
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Reminder:
I the submitted appécation form is re-adited and re-submitted after the application is cancedled, all approvad procpsses must be completed again



Step 4

1. Then, click [ Print Application Form]

Note 1: After submitting the application, if you wish to make any modifications, you must cancel
the entire application and resubmit.

Note 2: Once the printed application form has been submitted to the Office of Academic Affairs,
no further modifications can be made.
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Credit transfer
category:
c’“’;:;: Credit Transfer Application(credit exemption) Application status: Send out the application
Delivery date: 2025-08-29 17:46:04 Receipt date:
Completion date: Transfer date:
Cancellation date: Reason for
Canceliation:
o Enquire about detals = Cancel all applcation information ., Print the review resuits
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Reminder:
1. If you nead to modify the application form, you can dick "Cancel all agpication information”. The wil be Dback to the "Credit Transfer Application” page. Piease re-edit before submitting, and complet

again.
2. If the paper appiication form has been delivered to the Academic Affairs Office (the status of the application form is * Received °), no further information can be modified.

Step 5 Paper Application Procedure
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NTNO Application for Credit Transfer (General English)

After printing the application form, please
attach one original copy and one photocopy of
your transcript and other relevant supporting
documents. Submit the documents to the CCEC
“Common Core Education Committee™ -
Foreign Language Education Division for
review. (Original documents will be returned
after verification.)
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After submitting the application form to the
Office of Academic Affairs, you may see the
result on the [ Credit Transfer Application
Records] shown in step 4 to check the review
progress. Once the application status is
displayed as “Review Completed”, you can
print the review result yourself.




Step 6
Bring (1) the printout of the online application form, (2) the original grade transcript and (3) one

hard copy of the transcript to the Common Core Education Foreign Language Education
Division Office (Location: Center for General Education, Administrative Building 2F, Main
Campus).
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